Notes:

1 If you would like to see changes or modifications to
this user guide please email us at
service@ohiotele.com
For additional copies of this guide please go to

http://www.ohiotele.com/summit-user-guide.pdf

Attendant’s Guide

From Extension 100 or Attendant’s phone

To change System Date and Time

1. Press the [TRANS/PGM] button.

2. Dial “0” for “Attendant”

3. Dial “4” for “Date and Time”

4. Dial “1” for “System Date Time Set”

Dial Date Month/Day/Year then press “OK”
Dial Time in military time 1945 for 7:45 PM
Then press “OK” to save.

To change Day / Night Mode

1. Press the [DND/FW D] button.

2. Dial “1” for “Day Mode” or “2” for “Night
Mode”

Then press “OK” to save.

To record main greeting

1. Press the [TRANS/PGM] button.

2. Dial “0” for “Attendant”

3. Dial “6” for “Record VSF Announcement”
Enter your recording number, typically 001.
Enter your “REC TYPE” typically 1.

Listen to and then follow prompts to record the
new greeting.

Then press “OK” to save.

System speed dial programming

To program a Station Speed Dial number using
the [SPEED] button

1. Press the [TRANS/PGM] button.

2. Press the [SPEED] button.

3. Dial the Speed Dial bin number (2000-4999).
Press select a Line button or dial a Line access
code.

5. Dial the number to be stored.

6. Press the [HOLD/SAVE] button.

7. If desired, enter a name, see alphanumeric
entry chart below.

8. Press the [HOLD/SAVE] button.
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